Ming Hopkins

e (571) 555-2846 & ming.hopkins@example.com M linkedin.com/example/minghopkins @ Alexandria, VA 22314

SUMMARY

Motor Vehicle Operator with four years of experience providing secure passenger transportation, messenger support, document delivery, and
vehicle care in security conscious environments. Operates gasoline, plug in hybrid, electric, and diesel vehicles through congested metropolitan
traffic, highways, changing weather, and time sensitive routes. Supports senior leaders with courtesy, discretion, confidentiality, sound judgment,
and dependable schedule management. Completes pre trip and post trip inspections, evaluates vehicle condition, troubleshoots automotive
systems, and performs minor roadside repairs when needed. Maintains orderly vehicles, accurate trip information, secure document custody, and
reliable service with limited supervision. Brings practical experience supporting official travel, administrative sites, regional destinations, and off
station driving while meeting physical inspection demands and credentialing expectations.

EXPERIENCE
Executive Motor Vehicle Operator October 2024 - Present
Potomac Executive Transport Services Alexandria, VA

Supports senior organizational leaders across Washington metropolitan routes, combining secure executive transportation, messenger service,
vehicle inspections, route decisions, and discreet passenger care. Works independently across urban traffic, highways, weather changes, and
extended trips while preserving schedule commitments and confidential information.

¢ Transport senior leaders through metropolitan traffic while protecting privacy and meeting fixed arrival commitments.

¢ Operate gasoline, PHEV, electric, and diesel vehicles across highways, congestion, weather, and extended trips.

e Complete pre trip inspections and document vehicle condition before equipment returns to service.

¢ Protect sensitive conversations, itineraries, and documents through discreet passenger service and disciplined confidentiality.

¢ Troubleshoot vehicle issues and perform minor roadside repairs away from the primary operating location.

¢ Deliver official documents between administrative sites with secure custody and accurate routing.

Motor Vehicle Operator October 2022 - September 2024
Blue Ridge Government Support Fairfax, VA

Provided dependable transportation for officials and authorized passengers between offices, meetings, transportation hubs, and regional
destinations. Managed route changes, vehicle readiness, document custody, and practical automotive troubleshooting while maintaining orderly
work practices and reliable fleet availability.

« Transport officials and authorized passengers between offices, meetings, hubs, and regional destinations safely.

¢ Plan daily routes around congestion, road restrictions, weather, and schedule changes for punctual service.

¢ Inspect fluids, tires, controls, charging status, fuel level, and safety equipment before assignments.

¢ Apply automotive systems knowledge to diagnose minor operating problems and support safe roadside decisions.

« Maintain clean, orderly vehicles and accurate trip information for dependable fleet availability.

« Handle official packages and documents with tact, discretion, confirmed delivery, and secure custody.

PROJECTS

Regional Executive Route Support 2024

Reliable transportation depends on quiet preparation. Coordinated route planning, vehicle readiness, passenger privacy, and document custody
across regional administrative travel.

Vehicle Readiness and Roadside Support 2023

Small checks prevent larger disruptions. Applied inspection routines, automotive systems knowledge, and practical repair judgment during
scheduled and off station driving.

LEADERSHIP & AWARDS

¢ Recognized for dependable executive transportation service and consistent schedule support.
+ Commended for discreet handling of official documents, passenger information, and sensitive itineraries.
* Acknowledged for orderly vehicle care, calm roadside judgment, and reliable operating practices.

EDUCATION
High School Diploma 2022
T.C. Williams High School GPA: 3.0 Alexandria, VA

Coursework: Driver education, automotive systems, workplace communication, physical education
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CERTIFICATIONS

e Valid Driver's License, Virginia 2026
¢ Defensive Driving Certificate 2025

TECHNICAL SKILLS

¢ Vehicle Types: Gasoline vehicles, PHEV vehicles, Electric vehicles

« Driving Conditions: Metropolitan traffic, Highway driving, Weather driving

¢ Vehicle Inspection: Pre trip inspection, Post trip inspection, Safety equipment

¢ Automotive Systems: Fluids, Tires, Vehicle controls

¢ Roadside Support: Troubleshooting, Minor repairs, Emergency response

¢ Transportation Planning: Route planning, Schedule coordination, Traffic adaptation
+ Messenger Operations: Document delivery, Package custody, Delivery confirmation
¢ Security Practices: Confidentiality, Discretion, Sensitive information

¢ Work Practices: Operating instructions, Vehicle order, Trip records

« Passenger Service: Executive transportation, Courtesy, Passenger safety

¢ Fleet Support: Vehicle condition, Fuel status, Charging status

« Travel Operations: Off station driving, Regional travel, Facility transfers

SKILLS

¢ Safe driving e Messenger service ¢ Discretion e PHEV operation
¢ Route planning ¢ Automotive systems e Reliability ¢ Electric vehicles
e Vehicle inspection e Roadside repairs e Highway driving e Diesel vehicles
o Executive transport e Confidentiality o City traffic

PROFESSIONAL AFFILIATIONS

¢ Professional transportation support for senior officials and authorized passengers.
o Administrative messenger service supporting secure document movement between offices.

LANGUAGES

e English (Native) e Spanish (Intermediate)

ADDITIONAL INFORMATION

Work Status : Authorized to work in United States. No sponsorship required.

REFERENCES

AVAILABLE ON REQUEST
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